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1. MACHHOPT ®OHJIA OHEHOYHbIX CPEJACTB

1.1. O6n1acTb NpUMeHeHUs

®onn onieHoYHBIX cpeAcTB (POC) — HeoTheMIIeMast YacTh paboueit MpOTrpaMMbl
mucuIuinHbl « TexHonoruu mudpoBoro 00pa3oBaHus» U MpeTHA3HAUCH I KOHTPOJIS
U OIEHKH 0O0pa3oBaTeNbHBIX JOCTWKEHUN CTYJIEHTOB, OCBOHUBIIUX IPOTpaMMy
JTUCHUTUIAHBI.

1.2. Heau n 3a1a4n poH/Ia OLIEHOYHBIX CPEICTB

Henp ®OC — yCcTaHOBUTH COOTBETCTBUE YPOBHS MOATOTOBKH OOyYarolIerocs
tpeboBanusim OGI'OC BO OakanaBpuar mno HampasieHuto mnoarotoBku 44.03.04
[IpodeccuonanbHoe oOydeHwe (IO  OTpacisiM), YTBEPXKIECHHBIM  MPUKA30M
MuHucTtepcTBa Hayku M Bbiciiero oOpa3zoBanus Poccuiickoit ®epepauuu OT
22.02.2018 Ne 124 (¢ u3sMeHEHUsIMU U JOTOJTHEHUSIMU ).

1.3. IlepeyeHb kommneTeHI Ui, (GopMHUpPYeMBIX B Mpolecce OCBOEHHS
OCHOBHOI 00pa30BaTe/IbHOI MPOrPaMMBbI

[Ipouecc ocBoeHUsI AMCIHUIUIMHBI HAapaBiIeH Ha (DOPMUPOBAHME CIEAYIOIIMX
KOMITETEHUUHA U UHAUKATOPOB UX JOCTUKEHUS:

Koa no ®IoC BO \ NHaukaTop 10CTHKEHUS
YHuBepcaibHbIe

VK-1.1. /IleMoHCTpHUpYy€ET 3HaHME

0COOEHHOCTEH CUCTEMHOTO U KPUTUYECKOTO

MBIIJIEHHS], apTYMEHTHPOBAHHO (OpMUPYET

VYK-1. Cnoco0eH ocyIiecTBIATh MOUCK, COOCTBEHHOE CY>KICHHUE U OLIEHKY
KPUTHYECKHUM aHallu3 U CUHTE3 HHpOpMaluHy, nH(pOopMalY, MPUHUMAET 0O0CHOBAaHHOE
IIPUMEHSATH CUCTEMHBIN MOIXO/ AJIS PELIEHUS pelIeHue.

ITIOCTaBJICHHBIX 3a1a4 VYK-1.2. Ilpumensiet noruyeckue GopMsbl U

MPOIEeTypHhl, CIIOCOOEH K pe(IeKCHH 10
MOBOAY COOCTBEHHOU M Uy>KOU MBICITUTEIILHON
JeSATEIbHOCTH.

Ob6menpodeccuoHaIbHbIC

OIIK-2.1. Pa3pabatbIBaeT IporpaMMel
Y4EOHBIX MPEIMETOB, KypCOB, TUCITUTUTHH
(Momyneit), mporpaMMBbI TOTIOTHUTEIHEHOTO
OIIK-2. CiocobeH yuacTBOBaTh B pa3paboTKe | oOpa30BaHMs B COOTBETCTBHH C HOPMATHUBHO-

OCHOBHBIX U JOTOJTHUTEIbHBIX MIPaBOBBIMU aKTaMU B cepe oOpa3zoBaHUsI.
00pa3oBaTeNbHBIX MPOTPaMM, pa3padaThIBaTh OIIK-2.2. [IpoeKkTupyeT MHAUBUAY AJIbHBIC
OTJIeTbHBIE X KOMIIOHEHTHI (B TOM YHUCIIE C o0pa3oBaTeNbHbIE MAPIIPYTHI OCBOCHHUS
UCIOJIb30BaHNEM UH(POPMAIIMOHHO- MpOrpaMM y4eOHBIX MPEAMETOB, KypCOB,
KOMMYHHUKAIIMOHHBIX TEXHOJIOTUM) JUCHUIUINH (MOJyJIei), IporpamMm

JIOTIOJTHUTEIHHOTO 00pa30BaHus B
COOTBETCTBUH C 00pa30BaTEIbHBIMU
MOTPEOHOCTAMHU 00yUYaIONTUXCS

OIIK-9. Cnoco0GeH MoHMMAaTh MPUHIIMIIEI OIIK-9.1. BeiOupaeT coBpeMeHHbIE

paboTHl COBPEMEHHBIX HH()OPMAITMOHHBIX WH(pOPMAIIMOHHBIE TEXHOJIOTHH 1
TEXHOJIOTUI U UCTIONB30BaTh UX JUISI pEIICHUs] | MPOTrpaMMHBIE CPE/ICTBA, B TOM YHUCIIE

3a71a4 MpoeCCUOHATLHOMN NeSITELHOCTH OTEYECTBEHHOT'O IPOU3BOICTBA, I PEIICHUS




3a/1a4 MpoQeCcCHOHATBHON IeITeITHHOCTH.
OIIK-9.2. JleMmoHCTpUpYyeT cIOCOOHOCTH
WCTIOJIB30BATh IH(PPOBBIE PECYPCHI LIS
pereHus 3a1a4 npopeccuOHaIbHON
JeSITeTbHOCTH

1.4. Jranbl popMUPOBAHUSA KOMIIETEHIIUIl M CPeICTBA OLEHMBAHUS
YPOBHA UX ¢(pOPMHUPOBAHHOCTH

Jransbl popMupoBanusi komnerenuuii | Komnerenuun

KoHTpo/ibHO-01IeHOYHbIE
cpeacrTsa / cnnocod oOneHNBAHUSA

Tema 1. OCHOBBI COBpPEMEHHBIX YK-1 YceTHBI opoc
MH()OPMALMOHHBIX TEXHOJIOT U,
Tema 2. Anmapatnast yacts kommnetotepa. | YK-1, OIIK-2 IToaroroBka MyJIbTUME TMMHBIX
[TporpaMMHOe obecriedeHre KOMIIBIOTEPA. Ipe3eHTalMi
Tema 3. Texnonoruu o6paboTKH OIK-9 Tectoseiit KOHTpOIE
Ty — BeInonHnenue npakTHYeCcKUX

pabor
Tema 4. ba3oBble MOHATHS CETEBBIX YK-1, OIIK-9 BrlinonHenne npakTu4ecKux
TEXHOJIOTHIA. pabot
Texymas arrecranus OIIK-2, OIIK-9 | KonTposbHas paboTa
IIpome:xyTouHasi arTecTanus YK-1, OIIK-2, 3auer

OIIK-9

1.5. Onucanue nokaszareJieil pOpMUPOBaAHUSI KOMIIETEHIIMIA

Koa xomnerenunu

Pe3ysabTarsl chopMUPOBAHHOCTH

YK-1

3HaeT: MPUHIIMITE ¥ METO/IBI TIOMCKA, aHAJIN3a U CHHTE3a HHPOPMAITUH.
YMeer: mpUMEHSTh MPHUHIUIBI ¥ METOJbI TIOWCKA, aHaIM3a U CHHTE3a
nH(OpPMAIIUY; TPAMOTHO, JIOTUYHO, apTYMEHTHUPOBAHHO ()OPMUPOBATH
COOCTBEHHBIE CYXJICHUS U OLICHKH.

Brnaneer: [IpakTnueckuMu HaBBIKAMH TTOMCKA, AaHATTN3a U CHHTE3a
nHpopmaIuu.

OIIK-2

3HaeT CTPYKTYpY OCHOBHOH 00Opa30BaTENbHOW MPOrpaMMbl OCHOBHOTO
obmiero oOpa3oBaHMs, TpeOOBaHUSA K COJEPKAHUIO M pe3yibTaraM
MIPOEKTUPOBAHMSI, MEXAaHU3Mbl M 3aKOHOMEPHOCTH, AJITOPUTMHUYECKOE
MIPENNMCaHUe K MPOSKTUPOBAHUIO 00PAa30BATENbHBIX MPOTPaMM; JIOTUKY
MIOCTPOEHUS CUCTEMBI MOHUTOPUHTA.

YMeeT: mpoekTupoBaTh pabourie NporpaMMmbl yUeOHBIX MPEIMETOB,
KypCOB BHEYPOYHOH J€SATEIbHOCTU

Brnageer: cmocobamu aHanu3a M OIEHKH 00pa3oBaTeIbHBIX MPOTPaMM U
X KOMIIOHEHTOB, KJIFOUEBBIMHU IpUEMaMU MOHUTOPHUHIra (OIpeeeHne
XapaKTePUCTHK TMPOTPaMMBbl, KOTOpble HEOOXOJUMO OTCIEKHUBATh,
ONpeAeNeHUE  MHAMKATOPOB  KadecTBa  3TUX  XapaKTEPHUCTHK;
YCTaHOBJICHHE HCTOYHHMKOB HH(pOpPMAIUHU Jii MOHUTOPUHTA ; BBHIOOp
METOZIOB cOopa WHGPOpPMANWU; OINpENeIeHNuEe TMEePUOANYHOCTH H
coctaBneHue rpadguka cobopa nHMOpMALIUU; OTIPEEICHNE MPOIIETyPhI
MCIOJIb30BAaHUS JAHHBIX MOHUTOPUHTIA)

OIIK-9

3HaeT: NPUHUMOB  pabOTBl  COBPEMEHHBIX  MH(OPMAIIMOHHBIX
TEXHOJIOTHIL;

YMeer: UCToNb30BaTh COBPEMEHHBIE MH()OPMAITMOHHBIE TEXHOIOTUHN JIJIS
penieHus 3a1a4 npodeccuoHaIbHON NeSITEIbHOCTH




Bnageer HaBbIKaMU: HCIOJB30BaHHUS COBPEMCHHBIX I/IH(i)OpMaI_[I/IOHHLIX
TEXHOJIOTHH A1 peliCHus 3a4a4 HpO(bCCCHOHaHBHOﬁ JACATCIIbHOCTH

1.6. Kpurepum ouneHUBaHHS KOMIETEHUMH HAa Ppa3HbIX 3Tamax HuX

(opmupoBaHus

Bup yue6Hoii padoThl

KoaunuyecTBO
0aJ1710B

O®0 | 0-390 300

Brimonnenue u 3amuTa NpakTHIecKux padboT 50

CamocrosrenbHas pabora

40

3auer

10

Bcero

HakonuTeabHasi cucTeMa OLIEHMBAHUA 110 100-0anabHOM mIKaJje

YeTtoipexdanibHas
CHCTEMA OLleHUBAHUSA
IK3aMeHa

100-6as1bHas
KaJia

BykBeHHas HIKaJIa, COOTBETCTBYIOIIASI
100-0a/1bHOI HIKaJIe

Cucrema
OLICHUBaHHA
3agyera

OT1in4HO

90-100

A — OTJIMYHO — TEOPETUUECKOE COJIEPIKAHIE
Kypca OCBOCHO TMOJIHOCTBIO, Oe3 Ipo0eIioR;
HE00XOAUMBbIC TIPAKTUUYESCKUE HABBIKU
paboTHI ¢ OCBOCHHBIM MaTepHAIIOM
c(hopMUpPOBAHEI; Bce MPEAYCMOTPEHHBIS
porpamMMoii 00y4eHus yIeOHbIC 3aJaHusT
BBINOJIHEHE], KAYECTBO MX BBITOJHEHHS
OILICHEHO YKCIIOM 0alllIoB, OJIM3KHUM K
MaKCUMaJIbHOMY

Xopoio

83-89

B — 04eHb XOPOIII0 — TEOPETUUECKOE
coJliepKaHKe Kypca OCBOCHO MOJTHOCTBIO, 0€3
Po0OEeTIOB; HEOOXOIUMBIC TPAKTHICCKHUE
HABBIKH PabOTHI C OCBOCHHBIM MaTEepPHAaIOM B
OCHOBHOM C()OPMHPOBAHBI; BCE
MPeAYyCMOTPEHHBIE MPOTrPaMMOii 00y UIeHUsI
y4eOHbIC 3a/IaHHUSI BBIMOIHEHBI, KAYECTBO
BBINOJIHEHUS OOJILIIMHCTBA U3 HUX OLIEHEHO
YHCIOM 0aJUIOB, OJIM3KUM K MaKCHMAaJIbHOMY

Xoporio

75-82

C — XOpOIII0 — TEOPETUUECKOE COJICPIKAHHE
Kypca OCBOCHO IOJTHOCThIO; HEKOTOPBIE
MPAKTHYCCKHUE HABBIKKA PabOTHI C OCBOCHHBIM
MaTepraioM C(OPMHUPOBAHEI HEAOCTATOYHO;
BCE IIPEAYCMOTPEHHBIE MPOrpaMMOi
00ydeHUs yIeOHbIC 3aJaHNS BBITOTHCHEI,
KA4eCTBO BBIIOIHEHNS HA OJHOIO U3 HUX HE
OIIEHEHO MUHHUMAJILHBIM YUCJIOM 0ajuIoB,
HEKOTOPbIC BUJIbI 33/IaHHI BBITIOITHEHBI C
OIIHOKaMM

Y 10BJIETBOPUTENBHO

63-74

D — ynoBieTBOpUTENBHO — TEOPETHIECKOE
collepKaHHue Kypca OCBOCHO YaCTHYHO, HO
1Ipo0eIIbl He HOCST CYIECTBEHHOTO
Xapakrepa; He0OX0JMMbIE PAKTUYECKHE
HaBBbIKH pa6OTI)I C OCBOCHHBIM MaTe€pHajioM B
OCHOBHOM C(POpPMHPOBAHbI; OOJIBIIMHCTBO
IIPEAYCMOTPEHHBIX IIPOrpaMMoii 00yUeHHUs
yueOHBIX 331aHUH BBITIOJIHEHO, HEKOTOpBIE
13 BBINOJIHEHHBIX 33JaHUHN COAEpkKaT
OIIUOKH

Y 10BJIETBOPUTENBHO

50-62

E — nmocpeacTBeHHO — TEOPETHYECKOE
coJiepIKaHKe Kypca OCBOSHO YaCTHYHO;

3auTeHo




HEKOTOPbIE IPAKTHYECKUE HABBIKK PabOTHI
He c(h)OPMUPOBAHBI, MHOTHE
IIPeAyCMOTPEHHbIE y4eOHO porpamMmoit
0o0y4eHust yueOHbIe 3aJJaHusI HE BHIOJIHEHBI
700 Ka4eCTBO BHIITOJHEHHBIX HEKOTOPBIX U3
HUX OLICHEHO YHCIIOM 0aJlIoB, OJIM3KNUM K
MUHUMAIbHOMY

HeynosnerBoputensHO

21-49

FX — HeynoBIeTBOPUTETEHO —
TEOPETUIECKOE COJIepPIKaHNe Kypca OCBOCHO
YaCTUYHO; HEOOXOIMMBIC PAKTHUCCKUE
HaBBIKH pabOTHI C OCBOCHHBIM MaTepHaIOM
He cOpPMUPOBAHBI; OOJIBIITHHCTBO
MIPEeIyCMOTPEHHBIX Y4eOHO! IIporpaMMon
00y4YeHHsI yIeOHBIX 3aaHUI HE BBITOJHCHO
00 Ka4eCTBO UX BBITIOJIHEHHUS OLICHEHO
YHCIIOM 0aJIOB, OJIM3KUM K MUHUMAITbHOMY;
TIPY JIOTIOJTHUTEIHHO CaMOCTOSATENLHOM
paboTe Ha/1 MaTepuaIoM Kypca BO3MOXKHO
MOBBIIICHUE KAYEeCTBA BHIOJTHEHUS YIeOHBIX
3aJaHAH

HeynosnerBoputensHO

0-20

F — HeyIOBIETBOPUTEIIEHO — TEOPETHYECKOES
coziepKaHKe Kypca He OCBOCHO;
HE0OXOJUMBbIe TPAKTUYECKUE HABBIKA
paboTs!I He CHOPMHUPOBAHEL, BCE
BBINIOJIHEHHbIE Y4eOHbIE 3alaHuUsl COAEPIKAT
rpyObIe OMMOKY; JOTIOTHUTEIbHASL
caMOCTOsTeNIbHAs paboTa HaJl MaTepUaIoM
Kypca He IpUBeIeT K KaKOMY-JI1100
3HAaYMMOMY MOBBINICHHUIO Ka4CCTBa
BBINOJTHEHUsI y4eOHbIX 3alaHuiH

He 3auteno




2. KOHTPOJIBHO-OLHEHOYHBIE CPEJACTBA

2.1. OueHo4HbIEe CPeACTBA TEKYIIEr0 KOHTPOJIsI

Bonpockl 17151 TECTOBOI0 KOHTPOJIA:

Kaxkue ¢hyHKIMH BBHITTOTHSIET ONepalioHHas cuctema’?

a) oOecrieueHre OpraHU3aliy U XpaHeHus (aiion

b) moakIrOYeHHs YCTPOWCTB BBOIa/BHIBOIA

C) opraHu3anus OOMEHA JAHHBIMU MEKY KOMITBIOTEPOM M Pa3IMIHBIMU MepudepHitHbIMU
yCTpOCTBaMU

d) opraHu3anus quanora c mojb30BaTeNeM, YIPABICHHs alllapaTypoil U pecypcamu
KOMITBIOTEpA

Windows Commander npezcrasisier co0oi:

a) OMEpPalOHHYIO CUCTEMY;

b) mporpammuyio o6onouky MS-DOS;

C) mporpammuyio o6onouxy Windows;

d) pemakrop cripaidToB;

€) HHTEepIpeTaTop SA3bIKa IPOTPAMMHUPOBAHUSL.

Bupneoangantep — 3to:

a) mporpamma, pactpeesstoNias pecypchl BUICONAMSITH,

b) ycrpoiicTBo, ynpassiomiee padboToi rpadhuuecKoro JUCILIes;

C) DJIEKTPOHHOE, SHEPro3aBUCUMOE YCTPOMUCTBO JIJIsl XpaHEHUS! HH(DOPMAIHH O
rpagu4ecKoM U300paKeHUN;

d) mucmneitHblil poreccop;

€) cocTaBHas 4acTh MPOIECCOPA.

Crannaptasiii uaTepdeiic OC Windows He umeer ...

a) pabouee mose, paboune UHCTPYMEHTHI (TTAHEIN HHCTPYMEHTOB)

b) cnpaBouHOIi cUCTEMBI

C) sJeMeHTHI yIpaBicHHs (CBEPHYTh, Pa3BEPHYTh, CKPBITH U T.]I.)

d) crpoku BBOJA KOMaH/IbI

®dailn - 3710 ...

d) TEKCT, pacrieyaTaHHbIN Ha TIPUHTEPE

b) mporpamma wiM TaHHBIC HA TUCKE, UMEIOIINE UM U PaCIIUPEHUE

C) mporpamma B ONEPaTUBHOU MAMSTH

d) enunMIIAa M3MepeHHS UHPOPMAITUT

Kakoe 13 Ha3BaHHBIX JACHCTBUIT MOKHO MTPOU3BECTH C APXUBHBIM (aitiom?

a) mepeopMaTHPOBATD; b) pacakoBarts;

C) IPOCMOTPETH; d) 3amycTHTH Ha BBHIMOJIHEHHE,

€) OTpeaaKTUPOBATh.

OmnepanuoHHbIe CHCTEMBI BXOSIT B COCTaB:

d) TPUKIATHOTO MPOrPAMMHOTO 00ECIICUCHUS;

b) cucTeMHOrO MPOrpaMMHOTO OOECTIEYCHUS;

C) CHCTEMBI yIpaBJeHUs 0a3aMu JTaHHBIX;

d) cucTem mporpaMMupOBaHHS;

€) YHHKAJIbHOTO IPOrPAMMHOT0 00CCIICUCHHSI.

VYkaxxuTe Hanbosiee mosHbIi oTBeT. Karanor - 3710 ...

a) crenuagIbHOe MECTO Ha JUCKE, B KOTOPOM XPaHATCS UMEHA (aiijioB, CBEACHUS O pa3Mepe
(haiisioB, BpEMEHU MX MOCJIEIHETO OOHOBJICHUS, aTpUOyTHI (paitioB

b) cneumanbHOE MECTO HA JAMCKE, B KOTOPOM XPAHUTCS CITIUCOK MPOTPAMM, COCTABICHHBIX
MOJIb30BaTEIeM

C) chenuaabHOe MECTO Ha TUCKE, B KOTOPOM XPAHSTCS MPOTPaMMBbI, TIPEIHA3HAYCHHBIC JIJIS
Jiajora ¢ nmoJjib3oBaresieM OBM, ynpaBieHus annapaTtypoil 1 pecypcaMmu CUCTEMBbI

d) Bce OTBETHI BEpHBI



9. OTIMYHUTETHHBIMH OCOOCHHOCTSIMH KOMITBIOTEPHOT'O BUPYCa SIBIISIOTCS:
d) 3HAYUTEIbHBIH 00BbEM MPOrPAMMHOIO KOJIa;
b) HeoOXoaMMOCTH 3amycKa cO CTOPOHBI MOJIH30BATEIIS;
C) CHOCOOHOCTH K MOBBIMICHUIO TOMEX0YCTONYHNBOCTH ONEPAIIMOHHOM CHCTEMBI,
d) nerkocth pacro3HaBaHHUS;
€) MaJeHbKHI 00beM; CIIOCOOHOCTh K CAMOCTOSATEIILHOMY 3aIlyCKy U MHOTOKPaTHOMY
KOITMPOBAHHUIO KOJIa, K CO3JJaHHIO ITOMEX KOPPEKTHOH paboTe KOMITBIOTEpa
10. ApxuBHblii (haiin npeacraiseT coOoi:
a) (aiis, KOTOPBIM JOJITO HE TOTB30BAUCH;
b) aiin, 3amUIIEHHBIN OT KOTMPOBAHMSI,
C) aiin, CHKaTBIN C TOMOIIBIO APXUBATOPA,;
d) daiin, 3aMUIICHHBINA OT HECAHKITAOHUPOBAHHOTO JIOCTYTIA;
e) aiin, 3apaKCHHBIN KOMIIBIOTEPHBIM BUPYCOM.
11. VkaxuTe nepeyeHb yCTPOHCTB, BXOASIIUX B COCTAB MpoIieccopa:
a) omepaTHBHOE 3aIIOMHHAIOIIEE YCTPONCTBO, TPUHTED;
b) KamI-nIaMsATh, BUACOMAMSTS;
C) ckanep, [13Y;
d) apudmernko-I0ruUecKoe yCTpOMNCTBO, yCTPOUCTBO YIIPABICHHUS,
€) AMCIUICHHBIN MpoIeccop, BUICOAAAITED.
12. daiinoBelii BUpyc:
a) mopaXkaeT 3arpy304HbIC CEKTOpa IHCKOB;
b) Bcernma u3MeHseT KoOJ 3apakaeMoro ¢aiina;
C) Bcerja MeHsET JUIMHY (aiia;
d) Bcerna mensieT Havaso (aiina;
€) Bceraa MEHseT Havyaso U AHHY (daiina.
13. BeibepuTe U3 NPEAIORKESHHOTO CIIMCKa OCHOBHBIC TPYIIIBI MMAKETOB MPUKJIAJHBIX MTPOrpaMM
(MO4YEepKHYTh):
TekcToBbIe pelaKTOPBI, APXUBATOPHI, 0a3bl TAHHBIX, TEKCTOBBIC MPOIECCOPHI, YTHIUTHI, CHCTEMBI
HCKYCCTBEHHOT'O MHTEJIEKTA, SJIEKTPOHHBIC TAOIHIIbI, TpapHUECKUE MMAKEeThI, aHTUBUPYCHI, I3bIKH
MPOrpaMMHPOBAHUSI.
14. BeibepuTe U3 CIIUCKA T€ 3aJaHUs, KOTOPBIC PEIIAIOTCS C TIOMOIIBIO CEPBUCHBIX IPOTPaMM
(mOTYEPKHYTH):
OOcyXuBaHUE TUCKOB, 3aIyCK MPOTrPaMM Ha BBIMOJIHEHHUE, IMArHOCTHKA pab0TOCTIOCOOHOCTH
KOMIIbIOTEpA, PEIaKTUPOBAHKE TEKCTA, pa3padOTKa MpOorpaMM, apXHBAIUs JaHHBIX, 3aIIUTa OT
BUPYCOB.
15. TIporpammHOe obecTieueHHe —

16. Macke ??P*.A?? cooTBeTCTBYeT (haii:
a) ppepsi.abc;
b) pedgy.arj;
C) pepper.arj;
d) pepsi.al;
e) fanta.doc.

17. JIns mpoBepKu uero npepHazHadeHa nporpamma [IpoBepka nucka (MoI4epKHYTh):
HaJIMYHE TOBPEXKICHHBIX 00JIACTEH JHCKA, HAIMYHNE BUPYCOB, HATTMUUE TIOBPEKACHHBIX (DaiiiioB U
NanokK, Hajauaue opdorpadpuueckux omMOOK B TEKCTOBBIX (hailyiax JucKa, COCTOSHUE JTUCKA.

18. Kakast mporpamMmma MCHOIB3YETCS Ul YMEHbIICHHS (parMeHTanuu aucka? Onummre

QJITOPUTM BBINIOJHEHHS e parMeHTaIUU TUCKa?

19. 3apaxxeHre KOMIBIOTEPHBIMHI BUPYCAMHU MOXKET MPOU30UTH B POLECCE ...
a) paboThI ¢ (aiimaMu
b) dopmaTrpoBaHuUs TUCKETHI



20.

C) BBIKIIIOYCHHS KOMITBIOTEpA
d) meuaTu Ha IPUHTEpPE
Ha3zoBuTe n3BecTHBIC MPOrpaMMbl OOPHOBI ¢ BUpycaMH (HE MEHbIIE 5):

21.

Onumurte AJITOPUTM CO3aaHHA CaMOPACIIaKOBBIBAIOLICTOCA apXHBa

22.

Hazosute HMMCEHA, KaK1E€ Yale€ BCEro JAar0T mporpaMmmMaM MWHCTAJIIAI NN

23.

Ha3zoBure  cnocoObl, KOTOpbBIE  HCIIOJIB3YIOTCA  JUIl  KOPPEKTHOIO  yJaJIeHUs
HEHUCIIOJIb30BaHHBIX IIPOTPAMM:

24,

25.

26.

27.

28.

29.

Bo BpeMst HCTIOTHEHUSI IPUKITAHAS TPOTPaMMa XPaHUTCSL:

a) B BHICOIAMSTH;

b) B mpomeccope;

C) B ONEPATUBHOI NAMSATH;

d) sII3Y;

€) Ha KEeCTKOM JHCKE.

OTIMYUTETBHBIMU 0COOCHHOCTSIMH KOMITBIOTEPHOTO BUPYCA SIBIISTFOTCS:

a) 3HAYHUTEIbHBIA 00BEM ITPOrPAMMHOIO KOJIa;

b) HEoOX0AMMOCTH 3aIyCcKa CO CTOPOHBI TOJIb30BATEIIS;

C) CIOCOOHOCTH K IMOBBIIICHUIO IOMEX0YCTOHYMBOCTH ONEPALIMOHHON CHCTEMBI,

d) nerkocTh pacro3HaBaHUS;

e) MaleHbKHI 00beM; CIIOCOOHOCTh K CAMOCTOSITEIIbHOMY 3aIllyCKy M MHOTOKPaTHOMY
KOIHMPOBAHHUIO KOJIa, K CO3J[aHUI0 IOMEX KOPPEKTHOM paboTe KOMIIbIOTEpA.

['padrueckum pe1akTOpOM Ha3bIBACTCS IIPOrpaMma, MpeAHa3HaYCHHAS IS ...

a) cozmaHus rpaduuecKoro oopasa Tekcra

b) pemaktupoBaHus BUA M HauepTaHUs MIpUPTA

C) paboTHI ¢ rpadUUECKUM H300pasKeHHEM

d) mocrpoenus quarpamMm

[Iporpammsl o6cmyx)uBanus ycrpoiicts 9BM HasbiBatoTcs:

a) 3arpy34rKamu; b) npaiiBepamu;

C) TPAHCISITOPaAMH; d) komnuIsITOpamMu;

€) HHTEepPIPETATOPAMH.

MaructpanbHO-MOJYJIBHBIA ~ MPHUHIMII ~ APXUTEKTYphl  COBPEMEHHBIX  IEPCOHAIBHBIX

KOMITBIOTEPOB  MOJPa3yMeBaeT TaKyl JIOTMYECKYH) OpraHU3alMi0 ero ammapaTHbIX

KOMITOHEHT, TIPH KOTOPOIA:

d) KaXKI0€ YCTPOWCTBO CBSI3BIBACTCS C APYTHMH HAIPSAMYIO;

b) Bce OHHM CBS3BIBAIOTCS IPYT C JPYTOM uYepe3 MarkcTpaib, BKIIOYAIOUIYIO B CeOs IIMHBI
JaHHBIX, aJipeca U yIpaBICHHUS;

C) KaXJI0e YCTPOWMCTBO CBS3BIBACTCS C JAPYTMMH HANpPSIMYH0, a TaKXKe 4Yepe3 OJHY
LIEHTPAJIbHYIO0 MaruCTPab;

d) ycrpoiicTBa CBSI3BIBAIOTCS JPYr C JPYrOM B OIpPEICICHHOW (HKCUPOBAHHOM
IOCIIEJOBATEILHOCTH (KOJIBLIOM);

€) CBS3b YCTPOMCTB JIPYr C APYIOM OCYIIECTBISICTCS 4Yepe3 LEHTPaJIbHBINA MPOoIeccop, K
KOTOPOMY OHH BCE MOKITIOUAIOTCSI.

VYKaXuTe NnepeyeHp yCTpOUCTB, BXOJAIIUX B COCTaB IIpoLeccopa:

a) omepaTHBHOE 3alIOMHHAIOIIEE YCTPOICTBO, IPHHTED;

b) kamI-IaMATh, BUICOIAMSTH;

c) ckawnep, [13V;

d) apudmernko-I0ruUEcKoe yCTPOHCTBO, YCTPOUCTBO YIIPABICHHS,

) JAUCIUICHHBIN MpoLeccop, BUACOAIAITED.



30. HazoBuTe mpaBUiIbHYIO 3aIIMICh UMEHH KaTaJora:
a) SIGMA.TXT; b) SIGMA11_ITOG?;
C) suitimator_1*; d) SIGMA.
31. lana nepapxudeckas QaioBas cucTeMa. 3anuIInTe NOJTHbIE HMeHa (aiioB.
MG

Tﬁ[ﬂuxymaum]
L) [Counnenns]
Elj[ PoTa] Jiutepatypa.doc
I [TprmTep.bmp
Kommesrep.bmp

32. Boibepute W3 TPEAIOKEHHOTO CINUCKa (TIOAYEPKHHUTE) BO3MOXKHOCTH, KOTOPBIE
MIpeJoCTaBIsAeT TEeKCTOBBIN pepakrop WordPad:
CO3JIaHUE W PEIAKTUPOBAHUE TEKCTOB, (hopMaTUpOBaHHUE a03aleB, CO3/IaHNEe TabJIMII, BCTAaBKa B
TEKCT OOBEKTOB Jpyrux mporpamM, (opMaTUpOBaHUE TUCKOB, CO3JIaHHE PHCYHKOB,
(dbopmMaTHpOBaHUE CHMBOJIOB, CIOKHOE OQOPMIICHHE CTpaHHIBI, (HOPMATHPOBAHNE CTPAHHUIIBL,
revaTh JOKyMEHTA.
33. KakoBo Haubosee pacrpoCTpaHeHHOE paclIMpeHUe B UMEHH TEKCTOBBIX (ailinoB?
a)*. TXT; b)*.COM
c)*.BMP d)*.EXE
34. Texymuii KaTaior - 3To KaTaJor ...
a) B KOTOPOM XPAHSITCS BCE MPOrPAMMbI OIIEPAIIMOHHON CHCTEMBI
b) 00BeM KOTOPOro M3MEHseTCs MPH paboTe KOMITbIOTEPA
C) C KOTOpBhIM paboTaeT Win paboTai MoIb30BaTe b Ha JAHHOM JTHCKE
d) B KOTOpPOM HaxonsATCs (ailibl, CO3JaHHBIC TTOJIL30BATEIIEM
35. Kak npoucxoaut 3apaxeHue "mo4ToBsiM" BUpycoM?
a) TMpH OTKPBITUH 3apakeHHOTO (aiisa, MPUCIAHHOTO C MUCHMOM 110 e-mail
b) Tpu MOAKITIOYEHUH K TIOYTOBOMY CEPBEPY
C) Tpu MOIKIIOYEHUH K Web-cepBepy, 3apakeHHOMY "MOYTOBBIM" BUPYCOM
d) npu mosydYeHUH ¢ MUCHbMOM, TIPUCIAHHOM 110 €-mail, 3apaxenHoro daiina
36. 3agan nonueii myTh K ¢aitny C:\DOC\PROBA.BMP KakoBo pacuipenue gaiina,
ONPEAEIISIONIEE €ro TUIT?
a) PROBA.BMP
b) BMP
c) DOC\PROBA.BMP
d) C:\\DOC\PROBA.BMP
37. Kakue nmporpaMMbl He OTHOCSITCSI K aHTUBUPYCHBIM?
a) mporpammbI-haru
b) mporpamMmbl cKaHUPOBaHHS
C) TpOrpaMMbI-pPEBH30PEI
d) mporpaMMbI-IeTEKTOPHI
38. 3aman nonsbiit myTh K Qaitty C:\DOC\PROBA.TXT KakoBo mMs Karajiora, B KOTOPOM
HaxonuTes (ain? ...
a) TXT b) CADOC\PROBA.TXT
c) PROBA.TXT d) DOC
39. Urto Takoe apxuBaIus JaHHBIX ?
40. Onummure aaropuTM 3alUCH JAHHBIX Ha KOMIIAKT JUCK CPEJICTBAMH ONIEPALIMOHHON CHCTEMBI
Windows.
41. Ilan monubIit myTsh K ¢aitmy C:\arhivinc\Norton.txt daiin Norton.txt HaxonuTcs B marnke:
42. Kakue ecTb mporpamMMBbl JiJIsl apXuBaruu Gpaiaos?
43. Ha3naueHue aHTUBUPYCHBIX MPOTPAMM I10/1 Ha3BaHUEM IETEKTOPHI
a) OoOHapyXeHHE U YHUITOKCHHUE BUPYCOB;
D) KOHTpPOJIL BO3MOXKHBIX ITyTEH PaclpoCTPaHEHHsI KOMITBIOTEPHBIX BUPYCOB;
C) “usneuenue” 3apakeHHBIX (aAIIOB;




d) oOHapyXeHHEe KOMIBLIOTEPHBIX BUPYCOB; (TIPaBMII)
€) YHHUYTOKCHHE 3apaKCHHBIX (HailiioB.

MaxkcumanbHbiii 6amt — 30: 43 Bompoca o 0,7 Ganna 3a Kaxabli.

Bapuant 1

1. Ha nucre @upma Koncynbm BHIIOTHUTD CIEIYIOUINE BEIYUCICHUS

a) JoskuaocTHoii okyan (pyo) (okl): magansuuk otmena — 15000 py6; ayautop — 14000 pyo;

KoHCyJbTaHT — 1200 pyo;

6) Ctax padoThl B opranu3aiuu (B rojgax);

B) pasmep Hag6aBkm 3a BiiajieHHe HHOCTPAHHBIM si3bIKOM (pyO) B pazmepe 25%*0Kl mpu

YCIIOBHH BJIQJICHUS MHOCTPAHHBIM SI3BIKOM;

r) noje K BbInaTe kak CyMMy JTOJDKHOCTHOTO OKJIa/la M HaJI0ABKH 3a BJIaZICHUE HHOCTPAHHBIM

SI3BIKOM;

1) CpeqHee, MaKCUMalbHOEe, MUHUMAaJIbHOE 3HAYCHHE JJIS MOJIeH, KOTOpbhle 0003HAaYEeHbI X

e) Bceero no nosto K Beiniiare.

2. CoxpaHHUTb U3MEHEHUs B paboueil KHUre MOAYJIb2_(haMuins.XIs B CBOEH JTMUHOM Narnke.

3. Toctpouts rucTrorpaMmy ¢ HakomjleHHe 10 ctoibuam Haobaska 3a enadenue
UHOCMPAHHBIM A3BIKOM U J{OIHCHOCMHOU OKIa0 HA CYIIECTBYIOLIEM JIHCTE.

4. CxomnupoBath quct @upma Koucyrem 5 pa3. HoBbiM nmctam paboueid KHUTH MPUCBOUTH
umena: Copmupoexa 1, Asmogpunemp 1, Asmoghunemp 2, Pacwiupennwiii hunomp, Hmozu.

5. Hanucre Copmuposxa 1 ypanuts n3 Tabnuiibl nocineanue 4 ctpoku. BelnoiaHuTe COpTUPOBKY
JaHHBIX 10 Bo3pacTanuto 1o nomo K Beimiare B Tabnuue @upma «KoHeyJabT».

6. Ha mmcre Agmogunvmp 1 ynamuth u3 TaOIHIBI TOCIETHHE 4 CTPOKH M OTOOPa3HUTh JBYX
COTPYAHUKOB, UMEIOIIMX HauOOIBIINHI CTaXk pabOThI B hUpMe.

7. Ha mucre Aémoguromp 2 ynanmute W3 TaOMWIBI MOCHeIHUE 4 CTPOKM M OTOOPA3HThH
ayIuTopoB, paboTatonux menee 10 jer.

8. Ha mucre Pacwupennuviii ¢puibmp ynaauTh W3 TAOJNHIBI MOCIeTHUE 4 CTPOKU M HAWUTH
KOHCYJIbTaHTOB MJIH JIMII, BJIa/ICIOLIMX UHOCTPAHHBIM SI3bIKOM. Pe3ynbraTsl 0TOOpa MoMecuTh
B OT/CNIbHYIO Ta0uIy « Tadauua pe3yJibTaToBy.

9. Ha nucre Mmoeu yaanuth u3 TabauIbl nocienHue 4 CTpoKd U chOpMUPOBATH UTOTOBYIO
TabJIMIy, KOTOpasi BEIUMCIISIET CyMMY BCEX BBIILJIAT 110 OTAEIaM.

10. CoxpaHuTh U3MeHeHUs B paboueil kKHure MoayJb2_gamuaus.xls B cBoeil 1nyHOl nanke u
CHaTh Ha IPOBEPKY.

Bapuant 2

1. Ha nucre @upma Apexc BHIIOIHUTE CIEAYIONINE BEIYUCIICHUS

a) JoskuHoctHoii okian (py0) (okl): magansuuk otmena — 16000 py6; ayautop — 12000 pyo;

koHcynbTaHT — 13000 py0;

0) Bo3pacT (B rojaax);

B) pasmep Han6aBku 3a Baagenne IK (py0) B pasmepe 5%*okl mpu ycnosun, eciu cotpy nHIK

Baagzeert I1K;

r) mone Beero kak cyMMy JTOIDKHOCTHOTO OKJIa/a M Ha0aBku 3a BiajaeHue [1K;

1) CpeqHee, MaKCHMalbHOE, MUHIMAaJIbHOE 3HAYSHHE /IS TT0JIeH, KOTOpbIe 0003HAYEHBI X

e) Uroro no noxto Beero.

2. CoxpaHWUTh U3MEHEHHUS B paboueii KHUre MOAY b2 (amuiausa.xls B CBOeH TUYHOM Marke.

3. Toctpouts rpaguk, KOTOPHI 0TOOpaXaeT BO3paCT KaKJ0r0 COTPYTHUKA Ha paboyeM JIMCTe
QDupma Apekc.

4. Cxommposath JUCT Qupma Apexc 5 pa3. HoBbIM nrcTaM paboveil KHUTH TPUCBOUTh UMEHA:
Copmuposxa 1, Asmoghunomp 1, Aemoghunomp 2, Pacuupennwiii hunomp, Hmoeu.

5. Hamucre Copmupoexa 1 ynanuth u3 TabIuIp! mociaeaHue 4 CTpoKu. BIOTHUTE COPTUPOBKY
TaHHBIX 110 YOsiBaruIO 10 11010 @O B Tabimie @upma «KoHCyabT».



6. Ha mmcre Asémoguremp 1 ynanute U3 TaObIUIBI MOCIHeAHUE 4 CTPOKH M OTOOPA3HUTh TPEX
CaMbIX CTapIIKX 10 BO3PACTy COTPYIHUKOB (PUPMBI.

7. Ha mmucre Aémoguromp 2 ynanmute W3 TaOMMIBI TOCHeIHHE 4 CTPOKM W OTOOPA3HTH
3KOHOMUCTOB Mosioxe 30 jer.

8. Ha mucre Pacwupennuviii ¢puibmp ynamuTh W3 TAOJHIBI MOCICTHUE 4 CTPOKU W HAUTH
MEHEeKepOB MJIU JIMIL, o011as 3apaboTHast miaTa KoTopeix MeHbIne 14000 pyO. Pe3ynbraThl
0TOOpa NOMECUTH B OTJENbHYI0 Tabnuly «Tabanua pe3yabTaToBy.

9. Ha mucre Mmoeu ynanuth U3 TabauLbl nociaenHue 4 CTpOKH U CPOPMHUPOBATH UTOTOBYIO
TabJIMIy, KOTOpask BEIUMCISIET CyMMY BCEX BBIILIAT 110 OTAEJIaM.

10. CoxpaHuTh u3MeHeHHs B paboueil kKHure MoayJib2_gamuaus.xls B cBoeil InyHoil nanke u
CIaTh Ha IPOBEPKY.

2.2. OueHo4YHbIEe CPeACTBA AJIS MIPOMEKYTOYHOM aTTecTAlUN
2.1. OueHoYHbIE CpeCTBA I IPOMEKYTOYHOM aTTecTalluu (3a4er)

BOHpOCLI JJIA MMPOBEACHUA 3a9€Ta

Yro rakoe MS WORD?

Kak 3amyctuts MS WORD?

U3 kakux anemeHnToB coctout okHo MS WORD?

Kak 3akpsiTh okHO MS WORD?

Kakoe crannapTHOe Ha3BaHUE UMEET OKHO JJOKyMEeHTa?

Kaxkoit crannapTHbIil BUA UMEET TEKCTOBBIN Kypcop?

Kax MUHUMH3HPOBATH OKHO JOKyMEHTa?

Kakum 006pa3oM MOKHO OTKa3aThCsl OT TOJIBKO YTO BHECEHHBIX U3MEHEHUI?

Kaxk oTo0pa3uTh (CKpBITH) MaHETd HHCTPYMEHTOB?
. Kakue cymecTByrOT criocoObl 0TOOpaXKeHUs JIOKYMEHTA Ha dKpaHe?
. Kak co3nate HOBBIH a03all B TEKCTOBOM JJOKyMEHTE?
. Kakue cymiecTByroT nanenu HHCTPyMEHTOB?
. Kakoe Ha3zHaueHne MacmTaOHbIX JTUHEEK?
. Kax 3akpbrts okHO MS WORD?
. Kak co3math HOBBIN TEKCTOBBIN TOKYMEHT?
. Kak OTKpBITh TOKyMEHT, YK€ COXpPaHEeHHBIN paHee?
. Kak coxpaHuTh cO31aHHBIN JOKYMEHT Ha TUCKE?
. Kak u xakue mapamMeTpsl MOKHO YCTaHOBUTH JJISl CTPAHUIIBI?
. Kak omnpeaenuth KOJM4eCTBO CJIOB, CHMBOJIOB, a03aI1ieB B JOKyMEHTE?
. Kak Beimenuth a63ar?
. Kax BbIienuth npeanoxenue?
. Kak nepemectuth pparment texcra?
. Kax ckonupoBathb (hparMeHT B 3a1aHHOE MECTO TeKCTa?
. Kak otMeHuTh HEBEpHOE NeiicTBHE?
. Kak BeIeMTE Bech TEKCT?
. Kak mpousBectu BbipaBHUBaHNE ()parMeHTa TEKCTa OTHOCUTEILHO CTPAHUIIBI?
. Kak ynanuts pparment u3 texcra?
. Kakas pa3nuiia Mexxay KOnupoBaHUEM, TIEPEMEIICHUEM, TIEPETACKUBAHUEM ?
. Kak 3amMeHuTh (hparMeHT TeKCcTa BO BCEM JOKyMEHTE?
. Kakum 00pa3om npoBepuTh MpaBUIbHOCTh HAOPAHHOTO TeKCTa?
. Kak usmeHuts pazmMep CUMBOJIOB B OJTHOM CJIOBE?
. Kaxue cymectBytot a¢hextsr anumanuu mpudra?
. Kakum oOpazom (parMeHT TeKcTa 3aauTh IIBETHBIM (hOHOM?
. Kak 3aymatp B ab3ane »xupHblid mpudt?

35. KakumMu KHOITKaMH| MOJIB3YIOTCS 7151 yMeHbIeHus (yBenmmuenus) otctyna? [Ipu padote
C YeM 3TO UCHOJIb3YyeTCs?
36. Uto Takoe OyKBHIIa, KaK €10 BOCIIOIH30BATHCS?

Roo~NoarwNE
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37. Yto Takoe MapKUpOBaHHBIH CITUCOK?

38. Kak U3MEHUTh MEKCUMBOJIbHBIN HHTEpBaI B ciioBe?

39. Kak ycTaHOBUTH OTCTYTI IEPBOI CTPOKH ab3aria Ha ONpe/IesIeHHOE pacCcTOsTHIE?

40. KakuM 00pa3oM MOKHO U3MEHUTb MEX/lyCTPOUHBIM HHTEpBa B OTAEIbHOM al3arie?

41. Kaxk ObICTpO HaliTH BCE BXOXKACHUS ONPEEIEHHOTO CJI0BA B TEKCT?

42. KakuMm 00pa3oM MOKHO HMOJHSATH (OMYCTUTh) CUMBOJ (CJIOBO) OTHOCUTENHHO 0a30BOM
TuHUn?

43. Kak u3MeHHUTh UHTEpBaJ MeXay ad3anamu?

44. Kak co31ath HyMEpOBaHHBIN CIIMCOK?

45. Kak u3MEeHHTb 1IBET CUMBOJIA?

46. KakuM 00pa3oM MOXKHO H3MEHUTH 3HAUYOK MapKepa Py MCIIOJIb30BaHIH
MapKHPOBAHHOT'O CITUCKA?

47. Kakum 00pa3oM UCIpaBUTh HEBEPHO HAOpaHHbBIN CUMBOJ B TEKCTE?

48. Kak cCOXpaHUTh CO3/1aHHBIN TOKYMEHT?

49. Yem 0TIMYAETCSI MHOTOYPOBHEBBIN CIICOK OT MAPKUPOBAHHOTO MJIM HYMEPOBAHHOTO
CIIMCKOB?

50. Kaknum 00pa3oM MOKHO TOCMOTPETh, KaK OyIeT BHITIISACTH JOKYMEHT IPH pacredaTrke?

51. Kak pa30uTh TEKCT Ha JIBE KOJIOHKHU?

52. Kak BCTaBHUTh B TEKCT IpUMEYaHUE?

53. Kakue 1aHHbIE MOXKHO aBTOMAaTHYECKU BCTABIATH B KOJIOHTUTYJI?

54. Yo Takoe 3aknajaka’?

55. Kak u3meHuTs popmar HyMepauuu CTpaHu?

56. Kakum 00pa3oM MOKHO MEPEHTH OT BEPXHETO KOJOHTHUTYJIA K HIDKHEMY (HJITH
Hao00poT)?

57. Kak BCTaBUTH B TEKCT CHOCKY?

58. Kakue cymecTBy10T BUAbI CHOCOK? B uem paznuuue?

59. Kak pa30uth (pparMeHT T€KCTa Ha TPU KOJIOHKU?

60. Kak ycTaHOBUTb pa3iIn4HbIe KOJIOHTUTYJIBI JAJIS TUTYJIBHON CTPAHUIIBI M OCTIEYIOINX ?

61. I'e BHOCHUTCS aBTOp TOKyMeHTA?

62. Kak BCTaBUTh KOJIOHTUTYJI?

63. Kak oCcyIiecTBUTh Mepexo MeX Iy 3aKiaKaMu B TeKCTe?

64. KakuMm 00pa3oM yCTaHOBHUTH PAa3JIMYHbIE TAPaMETPBhI I HECKOJIBKUX CTPAHHI] OTHOTO
U TOTO K€ IOKyMeHTa?

65. Kak pa30uTh JOKYMEHT Ha pa3ieibl?

66. Kak BCcTaBUTh HyMepaIio CTPaHUIL?

67. Kak co3nath B HOBOM pasjiesie KOJIOHTUTYJI, TAKOM ke, Kak B IpeAbLayIeM?

68. J[ns yero npeaHa3HayeHa MaHeIb UHCTPYMEHTOB Pucosanue?

69. Kakue 00BEKTHI MOTYT OBITH B IOKyMEHTE?

70. Yro Takoe oobexkT WordArt?

71. Kakue neiicTBUsI MOKHO IPOU3BOAUTH € TpaduuecKUMU 00beKTaMH?

72. Kakue cymecTByIoT criocoObl 00TeKaHus rpaguuecKux 00beKTOB TEKCTOM?

73. UTO MOKHO BCTAaBUTH B JJOKYMEHT KOMaHIOW Bcmasumub?

74. Kakue neiicTBUs MOXKHO MPOU3BOAUTH C aBTOPUTypamu?

75. Kakum 06pa3om MOXHO TTpor3BecTd (hOpMaTUPOBAHHUE HATHUCH?

76. Kak n300pakeHne sKkpaHa NepeHeCTH B TEKCT B BUJE rpa)uueckoro oobexra?

77. Kak BcTaBUTBH KapTUHKY U3 rajepen u koutekuuu ClipGallary?

78. Kak m3mMeHuTh pazmepsl 00bexTa?

79. Kak 0o6BecTH CTpaHHUIly XyA0KECTBEHHON paMKOi?

80. Kaxk co3nmaTh aHUMaMOHHBIH 3P exT co mpuprom?

81. Yro Takoe aBTOQUTYpHI?

82. Kak BCTaBUTH HaIUCH?



83.
00BEKTOB?
84.
85.
86.
87.
88.
89.
90.
91.
92.
93.
94,
95.
96.
97.
98.
99.

100.
101.
102.
103.
104.
105.
106.
107.
108.
109.
110.
111.
112.

PacudcTOB B

113.
114.
115.
116.
117.
118.
119.
120.
121.
122.
123.
124,
125.

U3MCHUTCA

126.
127.
128.
129.
130.
131.

Kakum 00pa3om u3MEHSETCs MOPSI0K B3aNMHOTO PACIIOIOKEHUS rpaduaecKux

Kakwue Turel TMHUN €CTh B UHCTPYMEHTE pUCOBAHUS JIunuu?
Kakwue ects mapameTpbl HaCTpOkU rpadudeckux 00BHEKTOB (M300paxeHus)?
Kakwue cymecTBytoT kaTeropuu aBTopuryp?
Kak BeIienuTh rpaduueckuii 00bEeKT, y1anuTh?
Kak nu3meHutsb crocod o0TexkaHusi 00beKTa TEKCTOM?
Kak uzmenuTs cnoco6 3aiuBku aBTOGUTYpbI?
Kaxk ucnipaBuTth Tekct B 00bekte WOordArt?
Kakum 06pazom MOXXHO IpuaaTh 00bEMHBIH BUJ 00bEKTY?
Kak 3arpy3utb pucyHOK B BU€ 3aJIUBKH aBTO(MUTYPBI?
Yro Takoe Tabmauma?
Kax BcTaBUTH CTpOKY B TaOIHILy?
Kak 3aMeHuTh MpUQT TEKCTa B OTJCIBHON sueiike?
Kakum 06pa3oM MOKHO nepemeraThes no Tadaue?
Kak mo6aButh Tabnuiy B TeKCT?
Kak ynopsaouuTh cTpoku B TabJIULE 10 HEKOTOPOMY MPU3HAKY ?
Kak 00beluHUTD STUeHKH B TAOIULIE B OAHY?
Kax usmeHuTh pacnosnoxeHue rpaHull sueek?
Kak co3nare Tabnuiy MeTofoM npeodpazoBaHusl TEKCTa B TaOIHILy?
Kax BeIpOBHSATH JaHHBIE B siueiike?
KaxoBo Haznauenue nanenu 7abauyst u eparuyvl?
MO3KHO 111 BCTABJIATh PUCYHKU B STYEUKH TaOJIULIbI?
W3 xakux 371€MEHTOB COCTOUT Tabnua?
Uro Takoe 3akiajKka, ee Ha3HayeHue?
Kak co3natp Tabnuily ¢ nomoIpio Koma el Hapucoeams mabauy)?
Kak n3MeHuTh mmpuHy ctosdma (Bce crnocoOsr)?
Kaxkue ocHOBHBIE (DyHKIIMH MOKHO HCIIONIb30BaTh mpu pacuerax B \Word?
Kaxkue criocoObI nmpeobpazoBaHus TabIUIL CYIIECTBYIOT?
Kak nmpousBecTH 3a1UBKY STYEHKHU?
Kakum 00pa3oM MOXKHO HCIIONIB30BATh JaHHBIE U3 OJTHOW TaOIHIIbI IPH MTPOBEACHUU
JpyTon?
Kakum 06pa3om MOKHO ITpeoOpa3oBaTh TaOIHILy B TEKCT?
Kak BBOJSITCSI TaHHBIE B STYEHKY?
Kaxk 3aiath KOJIM4eCTBO CTPOK U CTOJIOIOB B TabHIe?
Kaxk ymanute cTonber u3 Tabnuipi?
Kakum 00pa3om MOKHO pa3feuTh SUeKy B TaOJIUIE HA HECKOJIBKO?
Kaxue Tumel tuarpamm Bbl 3HaeTe?
Kak BcTaBUTH B TEKCT MaTeMaTHUECKYIO popMyITy?
Kak BcTaBuTh B TEKCT quarpammy Juis 3alaHHOM TaOJINLbI?
Kak BpI3BaTh MacTepa quarpamm?
Kaxk oTkpbITh OKHO penakTopa (hopmyJl, 9TOOBI OTPEIAKTUPOBATH TOTOBYIO opMyty?
Kak BctaBuTh B (hopmyity 1m1a0sioH JpoOu 1iu paaukana?
Kakum 00pa3oM MOXHO U3MEHHUTH IIBET Psijia TaHHBIX ?
[Ipu n3MeHeHnn JaHHBIX B TAOIUIIE, IO KOTOPOil ObljIa MOCTpOEHa JUarpaMma,
7Y cama auarpamma’?
Kax usmenuts pazmepsl 1uarpaMMbl?
Kak ynanute quarpammy?
MOHO JT1 ¥ KaK U3MEHHUTD (POH 00JIACTH MOCTPOSHHUSI THarpaMMBbI?
W3 xakux obnacteit cocTouT quarpamma?
Kak BctaBuTh B (hopMyITy M1a0JIOH CyMMBI WIJIH IPOM3BEACHUS psifa?
Kakum 00pa3omM MOKHO U3MEHUTH pa3Mephl CO31aHHON (GOpMyIIbI?



132. Yro Takoe nerenna? Kakue neiicTBHS C JISTCHION MOXHO TIPOU3BOANTH?

133. Yro Takoe moje B TEKCTOBOM JOKYMEHTE?

134. Kaxue TUMBI TOJIEH CYyIIECTBYIOT?

135. Yro Takoe KO ¥ 3HAYEHHUE MTOJIE?

136. Kak BcTaBHTH B JOKYMEHT TOJIE?

137. Kak nepexiitoyaroT KO U 3HaYCHHE TOJs1?

138. Kax 0OHOBISIOTCS 3HAUCHUS TTOJICH?

139. Yro Takoe monst Gpopmbi? Kakue cymecTByOT Tpu Mo GopMbI?

140. Kaxue qOKyMEHTHI HAa3bIBAIOT IIA0IOHAMH?

141. C kaxum pacumpeHueM coxpanstorcs mabdiaonsl B WORD?

142. Kaxumu cnoco6aMu MOXKHO CO3/1aTh COOCTBEHHBIHN 1MIA0I0H?

143. UYro o3HavaeT TEPMHUH «IJIEKTPOHHAs (popmar?

144. Kak HacTpOuTh MapamMeTpsl MoJieH 3JEKTPOHHOM popmbI?

145. Jlns dero 3amuuiaroT CO3JaHHbIE NIEKTPOHHBIE (POpPMBI?

146. Kak 3aimmuTuTh 3JIeKTPOHHYI0 opmy?

147. Kak BHeCTH U3MEHEHUS B CYIIECTBYIOIIYIO AIEKTPOHHYIO hopmy?

148. UYro takoe ctuim popMaTupOBaHU?

149. Kak nepeiitu B pesxuM 0ToOpaxeHus foKkymenta Cmpykmypa?

150. Yro Takoe 3arojoBOK U €r0 YPOBECHbB?

151. Kak nepemecTuTh ab3al] TEKCTa B PEKUME CTPYKTYPhI?

152. Kax u3MEeHUTH YpOBEHb 3arojoBKa?

153. Ha3nayenue cxembl JOKyMeHTa?

154. Kak obecrnieunTh aBTOMAaTHYECKOE MIOCTPOCHHUE OTJIABIICHUS ?

155. Kak BcTaBUTh B JOKYMEHT OIJIaBlIeHHE?

156. Yto HY>XHO JIJIsi aBTOMAaTHICCKOTO ITOCTPOCHHUS CITUCKA MIUTIOCTPAITHiA?

157. Kax 100aBUTH B JOKYMEHT CIIUCOK WILTIOCTPAIUii?

158. Uro Takoe mpeIMeTHBIN yKa3aTelb H KaK OH BCTaBJISAETCS B JOKYMEHT?

159. Kak nmepemeniaThcs Mo OOJBIIOMY TEKCTY C IOMOIIbIO OTJIABJICHHMS, CIICKA
WJLTIOCTPAIMHA U PEIMETHOTO YKa3aTems?

160. Onwumure NpUKIATHYIO IPOrpPaMMy CIIEIUATBHOIO HA3HAUCHUS.

161. Onummre OcoOEHHOCTH COBPEMEHHBIX 00pa30BaTEIHHBIX OHIAWH-KOHCTPYKTOPOB.



